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Arts Enrollment/Registration Form

PUEBLO OF POJOAQUE | 78 Cities of Gold Rd. | Santa Fe, NM  87506

www.poehcenter.org | 505-455-5048 | Fax: 505-455-3684

Name: _______________________________________________________________________________________



Last



First





Middle

___________________________________________________________________________

Date of Birth

           Tribal Affiliation
                                 Tribal Enrollment #

Address: _________________________________________________________________________________



Street



City & State




Zip Code

Telephone: _________________________________________ Email: ________________________________


Cell Phone


Home





Please circle one below: 

Please class below:
Spring Semester


_____ Pueblo Pottery


_____ Micaceous Pottery   

Summer Semester                           
_____ Stone Sculpture


_____ Woodworking       
Fall Semester


_____ Jewelry



_____ Other: _____________________                   
Previous Experience (classes, workshops, mentors) : ________________________________________________

_________________________________________________________________________________________

All information is confidential.

	For Official Use Only

	
Date Received: ______________________ Received By: _____________________________________

CIB or Tribal Enrollment Attached or On File:  (Yes)   (No)
Fee Paid: (Yes)  (No)          Cash or Check # ____________________       Date Paid _______________      

If no payment explain__________________________________________________________________                             

Complete Application:  (Yes)  (No)



Poeh Cultural Center & Museum Registration Form

Student Agreement and Release Waiver

1. I, ______________________________, am committed to completing the entire course of study as indicated.


(please print name)

2. I am committed to attending all classes on a punctual and regular basis.  I am committed to completing all assignments on time, and to the best of my ability.  I understand that only the instructor, Arts Training Coordinator, and Director may excuse absences.

3. I have read the Poeh Cultural Center & Museum Registration policies.  I understand that I may be dismissed from the program if I violate these policies.

4. I understand that in the course of my studies I will use Poeh Cultural Center & Museum Arts tools, materials, and supplies.  I understand that I must pay for their use.  I agree to pay a Poeh Cultural Center & Museum Student Use and Registration Fee. Fees are non-refundable and are subject to change without notice.

5. I agree to pay the amount of $ _________ for the ___________________________(other) course(s) of study.
6. By signing below you are admitting that all information you have provided is true to the best of your knowledge.
Release

Students are solely responsible for their safety. During the course of the program, the student agrees not to hold liable the Poeh Cultural Center & Museum, Pueblo of Pojoaque, private vehicle owners, or owners of private facilities (i.e., artist’s studio, art gallery, etc.) for any incidents occurring outside the scope of the currently maintained insurance. All programs, application, techniques, ideas, formulas, photographs, images, audio tapes, video tapes made by the Poeh Cultural Center & Museum, or any of their authorized contractors, independent contractors, during the course of instruction shall remain the sole property of the Poeh Cultural Center Museum.  Any and all rights to the above shall be the sole property of the Poeh Cultural Center & Museum.  Photographs, images, or audiotapes may be made of students or their work at any time with permission.   


Please sign and date below:

_____________________________________              ____________________________________

Student






 Date

_____________________________________            
____________________________________
Melanie Padilla, Coordinator



Date

_____________________________________     
____________________________________
Karl Duncan, Executive Director



Date


POEH CULTURAL CENTER & MUSEUM
PUEBLO OF POJOAQUE | 78 Cities of Gold Rd. | Santa Fe, NM  87506

www.poehcenter.org | 505-455-5048 | Fax: 505-455-3684

Attendance/Tardy

Policy

The Poeh Arts has come up with an attendance and tardy policy to ensure that all students attend and be on time to the classes. Please be courteous to the instructor and to your fellow classmates as attending the program is a privilege not a right.

· Special and recognized religious holidays observed by the faith of the Artist that necessitate absence from class.

· Weather or other environmental conditions preventing an Artist from getting to class or rendering attendance to the health or safety of the Artist.

· After (2) occurrence of absence in any rolling 8 week and or 10 week semester period is considered dropped from the class.

· If an Artist is 30 minutes late to class that is Tardy and will be noted after 3 Tardis that is an automatic drop from the class.

· NO-CALL, NO-SHOW: Artists absence after (2) days without notifying the Instructor or the Poeh Arts Coordinator (505) – 455 - 5048 will be considered to have abandoned there spot in class.   

· Not attending a full class will jeopardize a student “good standing“.

Please sign below:
_________________________________          _________________________
Student                                                                    Date

_________________________________          _________________________
Melanie Padilla, Coordinator                               Date

_________________________________         __________________________
Karl Duncan, Executive Director                         Date  


POEH CULTURAL CENTER & MUSEUM
PUEBLO OF POJOAQUE | 78 Cities of Gold Rd. | Santa Fe, NM  87506

www.poehcenter.org | 505-455-5048 | Fax: 505-455-3684

PET POLICY

No Pets are allowed (even temporarily) anywhere in or outside of the Poeh Arts studios except for assistive animals of a disabled persons. Pet prohibition applies to all mammals, reptiles and all other types of animals. If students violet Pet Policy Instructors and or Poeh staff will ask you to please take your pet home. Any violation could be subject to disciplinary action and or affect “ good standings policy ” status.   

Please sign below:

____________________________________         ___________________________
Student                                                                          Date

____________________________________         ___________________________
Melanie Padilla, Coordinator                                     Date

____________________________________          ___________________________
Karl Duncan, Executive Director                                Date  

POEH CULTURAL CENTER & MUSEUM
PUEBLO OF POJOAQUE | 78 Cities of Gold Rd. | Santa Fe, NM  87506

www.poehcenter.org | 505-455-5048 | Fax: 505-455-3684

Good Standing Policy

We have created a new Good Standing Policy here at the Poeh Arts so that we can better acknowledge our Poeh Students. In order to be in good standing you will need to comply with the following policies.

· Attendance/Tardy Policy

· Pet Policy

· Zero-Tolerence Substance Abuse Policy.

· Student Agreement and Release Waiver.

· Complete Projects that are assigned by instructor and are responsible.

Student Policy: 

· Stay on task

· Complete task

· Follow instruction

· Students not in “good standings” will not be eligible for the following:

· Markets

· Exhibits

Excessive abuse of the policies could result in program suspension, without refund.

Please sign below:

______________________________          ________________

Student                                                              Date

______________________________          ________________

Melanie Padilla, Coordinator                         Date

______________________________          ________________

Karl Duncan, Executive Director                    Date

                                                     Poeh Cultural Center & Museum Registration Form

Zero-Tolerance Substance Abuse Policy
Use of addicting drugs, intoxicants or alcohol impairs your job and school performance and such substance abuse will not be tolerated under any condition.

The zero-tolerance policy applies to all students and instructors in the Poeh Cultural Center/Education.

The zero-tolerance policy does not permit the unauthorized use of or transfer of illegal drugs, drug paraphernalia, controlled substances, intoxicants, or alcohol.

The zero-tolerance policy does not permit staff, student and instructors to attend class under the influence of illegal drugs, controlled substances, intoxicants or alcohol.  Students determined to be under the influence will be asked to leave on their own recognizance or escorted off the Pueblo of Pojoaque reservation.

The zero-tolerance policy protects the safety, health and welfare of yourself and those around you.  The 

zero-tolerance policy protects against the potentially dangerous misuse of art materials and machinery.  Even the use of legal painkillers or cough syrups with codeine can alter alertness and jeopardize your safety, therefore, it is the students obligation to notify instructors if you are under medical prescription.

By signing your name below, you agree to abide by the terms of the zero-tolerance substance abuse policy of the Poeh Cultural Center/Education. Any violation of the substance abuse policy will result in your immediate dismissal from the program and possible criminal or civil sanctions in the Pueblo of Pojoaque Tribal Court.




Please sign and date below:
__________________________________________
           ______________________________________

Student







Date
_________________________________________

______________________________________

Coordinator






Date 

_________________________________________

______________________________________

Instructor






           Date 

Poeh Cultural Center & Museum Registration Form

Field Trip Release Waiver

Field Trip ______________________________________
           Date __________________________

The student acknowledges that they are responsible for their own safety.  During the course of the program, the student agrees not to hold liable the Poeh Cultural Center & Museum, Pueblo of Pojoaque, private vehicle owners, or the owner of any private facility (i.e., artist’s studio, art gallery, etc.) for any incidents occurring outside the scope of the currently maintained insurance.  I hereby waive the rights to photographs, images, or audiotapes made by
Poeh Cultural Center & Museum or any of there authorized contractors of my self or my work during the course of the program.

Please sign and date below:

_____________________________________                ____________________________________

Student






Date

________________________________________
_____________________________________

Melanie Padilla, Coordinator



Date

________________________________________
_____________________________________

Karl Duncan, Executive Director



Date

